
These instructions include screenshots from an iPad.  The SignPDF Free app is not the 
only app that you can use for this, but it seems pretty simple to use.  There are other 
various free apps that can be used for this (and other tasks).  Most limit the number of 
PDFs that you can use at any one time (which is why they are free).  Follow the steps 
below to use this app to keep up with your Milestones.

Go to the App Store on your iPad and download the SignPDF Free app.  

Open your email on your iPad and open the attachment for the Milestones.

Click on “Share.” (If you are still using using iOS 6, the location and look of your “Share” 
icon may look slightly different.
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You then have a list of options with which to open the attachment.  Scroll left or right and  
choose “Open in SignPDF Free.”
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In order to “write” on your PDF, click on the pen up in the top right of the screen.  You 
may then “mark up” your PDF.  There is an “Undo” and “Redo” button at the bottom 
right.  You can “Zoom” in and out with two fingers.  You can press and hold on a mark 
you have made, and it will give you the option to “Cut,” “Copy,” “Paste,” etc.

You can check things off as you finish them, and then have your Instructional Media 
Specialist (Kyla Schooling or Jeff Cockrum), or your Department Head initial by each 
Milestone as you complete them.

NOTE- You must have each item within a Milestone completed before it can be initialed 
by Kyla, Jeff, or your Department Head.  In other words, we don’t want to initial your 
Milestone sheet 10 different times as your complete your “iPad Milestone.”  We just 
want to initial it once when you have completely finished it. See screenshot above as 
the example.

Please let us know how we can serve you better,

Your IMS Team (Kyla, Gina, Debbie, and Jeff)
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